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STEP1
Open akoyaGO.

STEP 2

Click on the 'waffle' icon.
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STEP 3
Clickon "Admin".

. OneDrive m Word

!' Excel ° PowerPoint
u OneNote Q SharePoint
, Power Autom... m Admin

rolarship Requests -

V| Submit Date v | St... | A... | First Name ... »

o 7/7/2022 ... Ac.. 2.0.. Morgan

€ rower Apps 9: 7/12/2022... Ac.. 25.. Alyssa
All apps > 45 1/16/2022... Ac..  -— Josiah
7¢ 1/25/2022... Ac..  -— Nathan
Microsoftonline @ 1Step

STEP 4

If prompted, click on "Sign In" with (your username).
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STEP5

Click on "Teams & groups".

STEP 6

Click on "Active teams & groups".
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STEP7
Click on the "Security" tab.
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STEP8

Click on "GOmanager Users".
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STEP 9

Click on "Members".

GOmanager Users

Security group e 1owner e 4 members

fi

Basic information Role assignments ()

Name Not allowed
GOmanager Users

Description
GOmanager Users
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STEP 10

Click on "View all and Manager Members".
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STEP 11

Click on "Add members".

Members

=+ Add members O Search members list
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STEP 12

Type in the name of the user you want to add.

« X

Add members
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STEP 13

Select the user(s) you want to add.

« pos

Add members

STEP 14
Clickon"Add".
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